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	RECORD 
	TERM 
	AUTHORITY

	Cancellation of Debt (1099-C)
	4 years from the date the form is required to be filed
	General Instructions for Information Returns - IRS

	Dividend Reporting (1099-INT) 
	3 years following tax year 
	General Instructions for Information Returns - IRS

	Employment Tax Recordkeeping
	4 years after filing for the 4th quarter*
	IRS
*States may impose longer recordkeeping requirements.

	Employment Records (payments made to employees)
	4 years after tax becomes due or is paid
	IRS Recordkeeping

	Miscellaneous Income (Form 1099-MISC) 
	3 years following tax year 
	General Instructions for Information Returns

	Mortgage Interest (Form 1098) 
	3 years following tax year 
	General Instructions for Information Returns

	Reconciliation of Income Withheld from Wages (Form W-3) 
	4 years following tax year 
	IRS Instructions

	Unemployment Tax Records 
	7 years following tax year*
	*Credit unions need to check their state law. Most states have a requirement of less than 7 years. 

	US Information Return (Form 1096) 
	3 years following tax year 
	General Instructions for Information Returns

	Wage and Tax Statement (Form W-2) 
	4 years following tax year 
	IRS Instructions

	Wage Rate Tables (CU employees) 
	Retain current 2 years 
	FLSA



